Job Title: 

Project Accountant II

Department:
Accounting

Reports To:
Project Accountant Lead

Job Type: 
Full-time Exempt

Location(s):
Redmond, WA

Company:
www.mchale.org 

Apply:

jobs@mchale.org 
Position Definition & Function

The Project Accountant II position is an intermediate level position in the Accounting Department working under supervision in the moderately advanced development of skills.  This position is responsible for overall aspects of complex project accounting including project setup, budgeting, invoicing, and financial reporting parameters within their scope of accounts or  . They will coordinate and consult directly with project managers and customers to ensure conformity to contractual obligations while establishing and maintaining technical and financial reports showing project progress.  This position will perform more complex tasks using generally accepted accounting principles (GAAP) to record, analyze, and interpret revenue, expenditure, and other business data within the department. Individuals in this position work with interrelated accounts and must have a solid technical knowledge of account relationships in order to allocate charges, reconcile accounts, and maintain accounting controls. 

The following is required for Project Accountant II level:

· 3+ years of experience.

· Effectively guide Project Accountant Level I’s.
· Exercise judgment and works on matters of significance within a moderate scope.

· Work within a broader scope of direction, with a moderate level of supervision.

· More advanced technical knowledge and experience in area of responsibility.

· Work with management and team leads to resolve issues of importance.

· Proactive, problem-solving, ability to understand full perspective of department, company, and clients & vendors. 

· Solid work ethic with a can-do performance level; willing to go above and beyond to complete the task(s) at hand. 

The individual who holds this position can develop towards the next level of Project Accountant III after 5+ years of experience, and outperforms the job requirements for Project Accountant II.  

Distinguishing Features

This is the second level of three for the project accountant team.  Level II is distinguished from level I by having responsibility for independently analyzing accounting records and systems, and developing procedures & controls to ensure compliance with accounting standards or in response to special accounting problems.  Employees at level II analyze and interpret overall financial information contained in department or corporate accounting records, as well as, perform additional higher levels of accounting tasks and levels of responsibilities.  
Brief Description of Duties and Responsibilities 

The duties below are not inclusive but characteristic of the type of work associated with level II.  Individual positions may do all or some combination of the duties listed below, as well as, other related duties. In addition to Project Accountant Level I Duties & Responsibilities:

1. Accounting – additional and more advanced accounting responsibilities.  

2. Budgeting - performs budget analysis as noted in level I, and may take initiative, or at request of supervisor, to prepare special budget reports with analysis and recommendation.   

3. Reporting – performs report preparation and analysis as noted above in level I, in addition to, uses detailed and consolidated accounting records to compile report summaries on an as needed basis for review, analysis, and recommendation, or as requested.   

Relationships with Others 

Employees in this level work independently, under moderate supervision and are in contact with department and project staff, as well as, other agencies or entities.  As needed or requested, independent contact is made with clients to discuss reports, budgets, purchase orders, shipping documents, payments, collections, etc.  This level may interact with senior management on an as needed basis. 

Supervision Received

Employees in this level receive general supervision from the Project Accountant Lead.  Supervision is provided regarding interpretation and application of company policies and procedures, applicable State or Federal regulations, special project requirements, and advanced accounting procedures or theory.  Work is usually performed independently and reviewed as needed to ensure accuracy, completeness and compliance with (GAAP) and regulatory standards.  

Minimum Qualifications

Bachelor’s degree from an accredited educational institution or equivalent (3+) years directly related accounting work experience.  Specifics required:

· Effective analytical and communication skills, with proven ability to interface with staff, clients and management.  

· Appropriately documents, processes and tracks data, in addition to, resolving problems within Deltek or other accounting system, while ensuring conformity with applicable controls.

· Properly classifies revenues and expenditures. 

· Applies appropriate accounting principles and GAAP to multiple functional areas; i.e., AR, AP, etc.

· Effectively communicates technical material orally and in writing.

· Broad knowledge of state/local/federal/country accounting requirements, with proper application.

· Solid analytical, reporting and analysis of data, with ability to summarize information from a ledger to a trial balance.

· Experience working on moderately complex and diverse projects.

· Takes initiative to resolve problems and make recommendations.

· Strategizes with management.

· Provides guidance/leadership via coaching to others.

· Organized, solid work ethic, and detail-oriented. 

· Ability and open desire to perform other related duties incidental to the work described herein.

